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REQUEST FOR BIDS

RFB # 101921

SECTION 1: GENERAL INFORMATION AND STANDARD TERMS AND
CONDITIONS

1.1 Purpose: Southern West Virginia Community and Technical College is seeking in an
RFB microscopes to be used in a classroom lab setting. The microscopes need to be an all-
purpose, light-optical device used primarily for examining cell and tissue cultures.

1.2 Schedule of Events:

Release of RFB: October 27, 2021

Question Deadline: November 15, 2021
Addendum/Response to Questions: November 22, 2021
Proposal Due Date: November 29,2021 by 3:00 pm
Target Award Date: December 06, 2021

1.3  Bidder’s Point of Contact: The sole point of contact for questions, clarification and
inquiries concerning this Request for Bid (RFB) is:

Velva Pennington
Director of Fleet Management and Purchasing
Email: velva.pennington{@southernwv.edu

1.4  Posting of Information: This RFB and any addenda, including answers to questions, will
be posted _http://www.southernwv.edu/request-for-quotation #101921

1.5 Questions and Answers: Questions concerning this RFB will be received in writing (via
e-mail is acceptable) by the point of contact until the deadline ident.fied in Section 1.2. When
submitting questions by e-mail, please reference RFB 101921 in the subject line. Questions, if
any, will be answered by addendum and posted to the webpage idertified in Section 1.4 above.

1.6  Proposal Submission: Deliver an original and one copy of the proposal on or before the
date required in Section 1.2. The outside of the envelope should be clearly marked with the RFB
number, the bid opening date/time and the Director of Procurement’s name.

BIDS RECEIVED AFTER THE DUE TIME AND DATE WILL NOT BE CONSIDERED.
IT IS THE BIDDER’S SOLE RESPONSIBILITY TO ENSURE TIMELY DELIVERY OF
THE BID.

1.7  Bids shall remain in effect ninety (90) days from the submission date.
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1.8 Conflict of Interest: By signing the bid, the bidder affirms that it and its’ officers,
members and employees have no actual or potential conflict of interest, beyond the conflicts
disclosed in its” proposal. Bidder will not acquire any interest, direct or indirect, that would
conflict or compromise in any manner or degree with the performance of its services under this
contract. If any potential conflict is later discovered or if one arises, the bidder must disclose it
to the institution promptly.

1.9  Independent Bid: A bid will not be considered for award if the price in the bid was not
arrived at independently, without collusion, consultation, communication or agreement as to any
matter relating to such prices with any other offer or with any competitor. The price quoted in
the bidder’s proposal will not be subject to any increase and will be considered firm for the life
of the contract unless specific provisions have been provided for adjustment in the original
contract.

1.10  Rejection of Bids: The Director of Purchasing reserves the right to accept or reject any or
all bids, in part or in whole, at her discretion. The Director reserves the right to withdraw this
RFB at any time for any reason. Submission of, or receipt by, the Director confers no rights
upon the bidder nor obligates the institution in any manner.

1.11  Expenses: The institution will not be held liable for any expenses incurred by any bidder
responding to this RFB including expenses to prepare or deliver the proposal or attend any oral
presentation.

1.12 Interviews: Discussions and/or interviews may be held with the bidders under final
consideration prior to making a selection for award; however, the RFB may be awarded without
such discussions or interviews.

1.13  Oral Statements and Commitments: Any oral representations made or assumed to be
made during discussions held between the bidder’s representatives and the institution personnel
are not binding. Only the information issued in writing and added to the RFB by an official
written addendum is binding,

1.14 Award: It is anticipated that a single contract will be awarded for all services. However,
the institution reserves the right to configure the contract in whatever manner is in its’ best
interests.

1.15  Public Record: All documents submitted in response to the RFB and any documents
created as a result of this RFB are considered public record. All bids, proposals or offers
submitted shall become public information and will be available for inspection during normal
business hours at the institution.

The only exception for public record is disclosure information listed in WV Code § 29B-1-4.
Primarily, only trade secrets are considered exempt from public disclosure.

1.16 Contract Termination for Unavailability of Funds. If funds are not appropriated or
allocated for the services provided under this contract, the institution may terminate the contract
at the end of the affected current fiscal period without charge or penalty. The institution shall
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give the vendor written notice of such non-appropriation or non-allocation of funds as soon as
possible after the institution receives notice.

1.17  Contract Termination for Failure to Perform: The institution may terminate the contract
resulting from this RFB immediately at any time the vendor fails to meet the terms of the
contract.

1.18 Payment of fees will be made upon successful completion of the required services.
Progress payments for services satisfactorily completed may be made pursuant to a payment
schedule which is deemed satisfactory to the Systems and is included in the bidder’s response to
this RFB.

1.19 Invoices: The vendor shall submit invoices, in arrears. State law prohibits payment of
invoices prior to receipt of services. State law does not provide for interest payments on late
payments. Invoices properly prepared and submitted in accordance with the terms and
conditions of the contract are usually paid within thirty (30} days.

1.20  Governing Law: This contract shall be governed by the laws of the State of West
Virginia.

SECTION 2: ELIGIBILITY REQUIREMENTS

2.1 Vendor Registration — WV Code § 5A-3-12. The West Virginia Code requires that all
vendors be registered with the WV Department of Administration, Purchasing Division, prior to
receiving a purchase order for competitive products and/or services exceeding $25,000. See
Exhibit A.

2.2 Debarment — WV Code §5A-3-33 through §5A-3-33F. Vendors that have been debarred
by the federal government are not eligible to offer on or receive contracts to supply goods or
services to the state and its subdivision for a specified period of time.

2.3 West Virginia Secretary of State. The vendor must be in compliance with the Secretary of
State and should provide a copy of their business license with the proposal. For more
information, contact the WV Secretary of State.

2.4  Taxpayer Identification Information. The Internal Revenue Service (IRS) requires the
institution to request a taxpayer identification number (TIN) for tax reporting purposes. IRS
Form W9 is used to obtain this information. See Exhibit B.

2.5  Purchasing Affidavit — WV State Code §5A-3-10a. WV State Code requires all vendors
to submit an affidavit regarding any debt owed to the State. The Affidavit (Exhibit C) should be
completed, signed and returned with the bidder’s proposal.

2.6 RFB Response Title Page -- The Title Page includes the RI'B Number, Addenda Received
check boxes, the Bidder’s business name, business address and telephone number, a contact
name and e-mail address and includes a signature line and date for the individual authorized to
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obligate the business. See Exhibit D.

SECTION 3: BACKGROUND INFORMATION

Southern West Virginia Community and Technical College is a small college based in
Logan (Mount Gay), WYV is looking to purchase 20 microscopes to be used in one of our allied
health program labs.

These microscopes need to be reliable microscopes that can take a lot of wear and tear.
We need these microscopes to be an all-purpose, light optical device that can be used to examine
cell and tissue cultures. Typical applications are examinations of blood and tissue samples taken
from the human body, plants, or animals.

SECTION 4: SCOPE OF SERVICES

These microscopes need to be compact microscopes for digital teaching and routine lab work.
The microscope needs to offer a pre-defined package to allow learning in a digital classroom.
The microscope should also offer an eco-mode and light manager.

These microscopes must feature a digital microscope camera that is fully integrated into the tube.
The microscopes can connect in your classroom with Lapscope. With the optional software
module Lab scope Teacher, professors will be able to manage and organize a digital classroom
by getting insights inside every student microscope from an Apple iPad or Windows PC.

Microscopes must offer:

« Provide faculty the ability to choose the best configuration for your tasks at hand from a
number of pre-defined packages. A selection of objectives is already included.

» Plug in and start focusing on your work with the Fixed K6hler. Or train and learn the Kéhler
set-up with Full-Kohler packages.

s Transmitted light brightfield, darkfield, simple polarization, phase contrast and fluorescence
contrast are contrast techniques of choice. Just choose what your application asked for.

» Be ready to teach digital natives in a digital classroom with HD.

» Benefit from the integrated 8.3 MPx HD with numerous interfaces for your flexible setup in
your training courses environment (USB 3.0, HDMI, Ethernet, Wi-Fi compatible).

» Use free of charge Labscope App on your Windows PC or i0S device. Create images, movies,
share your results with your peers and get ready for your first annotations.

Configured Requirements
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o Fixed-Kihler
e  Full-Ko6hler
e HD

Microscope Specifications

Stand Upright

Optical system Infinite TL180*

Minimum viewing height in mm 370 mm to 410 mm
Eyepiece suitable for wearers of glasses

Field of view in mm 20/22

Integrated carrying handle

Integrated solution to accommodate cable when stored
Power supply External, on the stand

Intensity indicator for illumination

Contrasting Techniques

Transmitted light, brightfield

Darkfield

Phase contrast

Fluorescence

Simple polarization contrast

[lumination

Transmitted light: HAL 30 (halogen), LED , illumination mirror
Reflected light: LED fluorescent reflected light

Documentation
o (Camera tube
o Integrated camera

THumination
e Full Khler

o Integrated LED fluorescence 1 LED
o  Maximum power consumption in W, halogen transmitted light illumination 30
o LED transmitted light illumination
e Plug-in mirror Yes, for fixed Kohler
Accessories
Accessories

Objective lenses (HF, Ph, D =0, 100x dry), Ph-sliders, set of filters (blue, green, yellow),
reflected light fluorescence attachments, sample slide kit, transmitted light mirror, eyepiece
pointer, crossline micrometer, simple polarization accessory, transport and storage cases
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SECTION 5: VENDOR INFORMATION AND QUALIFICATIONS
Provide a statement/response to each of the following,.

5.1 Provide a complete description of how the work will be conducted including all
quality assurances that are provided in the firm's process for this type of work and detail the
amount of time and effort that will be required of the entities’ personnel. Include in this
description an explanation of the tools/technology used to collect/coordinates requested
items.

52 Provide a proposed schedule for completion of the services.

53 Provide the names, telephone numbers and mailing addresses of at least one
client and the contact person from whom references may be obtained. References should
be from clients comparable to the type and scope of services solicited in this RFB.

SECTION 6: BIDDER RESPONSE

6.1 Economy of Preparation: Bids should be prepared simply and economically, providing
a straightforward, concise description of the bidder’s ability to satisfy the requirements of the
RFB. Emphasis should be placed on completeness and clarity of content.

6.2 A Title Page (Exhibit D) should be provided. The Title Page is the preferred method of
providing the bidder’s information. If the bidder does not utilize the Title Page, the bid must
provide a cover letter with, at a minimum, the signature of an individual authorized to obligate
the company and a date.

6.3  The bid will be awarded to the lowest cost vendor meeting all qualifications.

SECTION 7: ADDITIONAL INFORMATION

7.1 By submitting a bid in response to this RFB, a firm shall be deemed to have accepted all the
terms, conditions, and requirements set forth in herein unless otherwise clearly noted and explained
in writing. Any exception(s) or additional terms and conditions a firm wishes to offer for
consideration must be clearly itemized and explained. Otherwise, the RFB in total shall be
incorporated into the contract by reference. The Systems may accept or reject the Firm's proposed
exceptions as it deems appropriate and in the best interests of the Systems.
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7.2 The State's Agreement Addendum (WV-96) is attached to demonstrate the State law and
guidelines which must be adhered to in any contracts presented to the Systems for execution (See
Exhibit E). A copy of additional terms and conditions that a firm wishes to offer for consideration
should be enclosed with the proposal. The West Virginia Attorney General's Office must accept or
reject proposed modifications to the WV-96,
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W1
REV. 08/26/18 £ New [ Update

STATE OF WEST VIRGINIA - PURCHASING DIVISION EXHIBIT A

VENDOR REGISTRATION AND DISCLOSURE STATEMENT
AND SMALL, WOMEN-, AND MINORITY-OWNED BUSINESS
CERTIFICATIOM APPLICATION

Before a vendor is eligible to sell goods and/or services to the State of West Virginia, the West Virginia Code
§5A-3-12 requires all vendors to have on file with the West Virginia Purchasing Division a completed Vendor
Registration and Disclosure Statement. All vendors wishing to participate in the competitive bid process and
receive purchase orders from the State of West Virginia exceeding $2,500 in aggregate across all state agencies
are required to complete the Vendor Registration and Disclosure Statement (WV-1 form) and pay a §125.00
annual fee. Payment of the annual fee includes emait notifications on bid apportunities based on the commaodities
and services selected upon registering in the Vendor Salf-Service (V5S) portal at wyOASIS.gov. Please complete this
form in its ENTIRETY and return it with a check or money order made payabla to the STATE OF WEST
VIRGIVIA in the amount of 5125.00, Incomplete forms will not be pracessed and will be returned to the
vandar. Please send completad form and payment to:
Purchasing Division - Vendor Registration
2018 Washington Street East
Charleston, WY 25305-0130

whanever a shange occurs in the infermatlon submitted, such change shall be reported immediately in the
same manner as required in the original disclosure statement {(West Virginia Code §5A-3-12), Vendors doing

business with the State of West Virginia are expected to abide by the Vendor Code of Conduct available online
at www.state.wv.as/admin/purchase/vre/vendorconduct.pdf.

Privacy Notice: The Purchasing Division is required to collect certain information as stated in West Virginia
Code §5A-3-12, other applicable sections of the West Virginia Code, the Vendor Registration and Disclosure
Statement forms, and othar documents to facilitate the state bidding and coniract administratian processes.
This information Is stored in a secure environment, but unless specifically protectad under state faw, any
information provided may be inspected by or disclosed to the public.

Vendors are alsa required to be licensad and in good standing in accordance with any and all state and jocal
laws and requirements by any state or local agency of West Virginia, including, but not limited to, the West
Virginia Secretary of State’s Office, the West Virginia Tax Department, West Virginia ihsurance Commission, or
other state agencies or political subdivisions. Failure to do so may rasultin delay of or disqualification from a

contract award pursuant to West Virginia Code of State Rules §148-1-6.1.7.

Should you need additional Information relating to vendor registration, please visit
www.state. wy.usfadmin/purchase/VendorReg.html. Questions concerning this Vendor Registration and
Disclostre Statement may be directed to the Purchasing Division at {304) 558-2311.

Pagel
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VENDOR REGISTRATION AND DISCLOSURE STATEMENT AND SMALL, WOMEN-,

AND MINORITY-OWNED BUSINESS CERTIFICATION APPLICATION

PLEASE TYFE OR CLEARLY FRINT ALL INFORMATION
To Be Completed by the Vendor and Refurned {o the Purchasing Divislon

1, Legal Name of Cempany/Individual

Ridding Address

trdering Addrass

[Plense provide a physico] address, ot a post office box.)

Payient Address

City, State, Zip

Telephone Number Fax Number

Principle Contact Person E-rnail

Contact's Telephone Number Contact’s Fax Number

PBA, if any,

Bidding Address

Ordering Address

Payment Addrass

€lty, State, 2ip

Telephone Number Fax Number

Srinciple Contact Parson E-mall

Contact's Telephone Number Contact’s Fax Namber
2. Vendor Tax Classification:
] individual '] Government
[l  soleProprietor Il Medical Corporation
Cl Partnership || Attorhey Corporation
[[]  Corporatien []  Non-Profit Organzation
7]  Board Member []  Payrolt
'l Trust | Employes
[1  Estate
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VENDOR REGISTRATION AND DISCLOSURE STATEMENT AND SMALL, WOMEN-,
AND MINORITY-OWNED BUSINESS CERTIFICATION APPLICATION

PLEASE TYPE OR CLEARLY PRINT ALL INFORMATION
7o Be Completed by the Vendor and Refurned to tha Purchasing Division

8. Taxpayer ldentification Number (TINk If you have an dentification Number, enter it below, All partnerships,
corporations, or companies with employees must have an EiN.

HEEN

L1 ]en

If vou da not have a EIN, please enter Soclal Security number (SSN), Individual Taxpayer [dentification Number (iTIN) or
Adaptive [dentification Numbear {[ATIN) and check the correct below.

FTT T ]-(sshp miNgy ATIND)

4. (A} Small, Women-Owned, Minority-Owned Businesses

West Virginfa Code §5A-3-59 establishes a procurement certification program in West Virginla for small, women-, and
minority-owned businesses, Requirements related to the certification program are provided in the West Virginia Code of
State Rules §148-2-1 et seq. Note that this certlflcation provides nonresident vendors preference that is equivalent to
competing resident (West Virginla) vendors that have applied for resident vender preference, in actordance with West
Virginia Code §5A-3-37, This certification may assist resident small, women-, and minerity-owned businesses when
sollciting business in other states. If you are renewing your twa-year SWAM business certlfication status, please indicate

the appropriate designation helow,

Certification of Status [Check ol those which apply)

| Minarity-owned Business [1] means a business concern that is at least fifty-one percent owned by one or more
minarity individuals or In the case of a corporation, partnership, or limited fability company or other entity, at
least fifty-ane percent of the equity ownership interest in the corporation, partnership, or fimited liabifity
company or ather entity Is owned by one or mare minority indlviduals and both the management and dally
businass operations are controlled by one or more minerity individuals.

e A “minority ingividual” means an individuat who is a citizen of the Un ted States or a noncitlzen who is in full
compliance with United States immigration law and who satisfies one or more of the following definitions:

<

Q

ot ot s i sttt

WV-1 - Revised 09/26/18

African Amerigan means a person having origins in any of the original peoples of Afrlca and who is
regarded as such by the community of which this person claims to be & part.,

Asian American means 2 person having origins in any of the or ginal peoples of the Far East, Southeast
Asia, the Indian subcontinent or the Pacific Islands, including, but not limited 1o, Japan, China,
Vietnam, Samoa, Laos, Cambodiz, Taiwan, Morthern Mariang, the Philippinas, a U.S. territory of the
Pacific, India, Pakistan, Bangladesh, or Sri Lanka and who is regarded as such by the community of
which this person claims to be a part.

Hispanic American means a person having origins in any of t~e Spanish-speaking peoples of Mexico,
Sauth or Central Ametica, or the Carthbean islands or other Saanish or Portuguese cultures and who
is regarded as such by the community of which this person claims ta be a part.

Native American means a person having arigins in any of the ariginal peoples of North America and
who is regarded as such by the community of which this persen claims to he a part or who is

recognized by a tribal organization.

...............



VENDOR REGISTRATION AND DISCLOSURE STATEMENT AND SMALL, WOMEN.,

AND MINORITY-OWNED BUSINESS CERTIFICATION APPLICATION

PLEASE TYPE OR CLEARLY PRINT ALL INFORMATION
To Be Completed by the Vendor and Returned to the Purckasing Divisian

[ Small Business [2] means a business, indepandently owned or operated ky ane or more persons who are
citizens of the United States or noncitizens who are in fufl compliance with United States immigration Jaw,
which, together with affillates, hias two hundred fifty or fewer employees, or average annual gross raceipts of
$10 million or less averaged over the previous three years.

1 Women-owned Business [3] means a business concern that is at least fifty-one percent awned by one ar more
women whe are citizens of the United States or nencitizens who are in full compliance with United States
immigration [aw, or in the case of a torporation, partnership or limited fzhility company or ather entity, at least
fifty-one percent of the equity ownership interest is owned by one or more women who are cltizens of the
United States or noncitizens who ara in full compliance with United States immigration law, and both the
management and daily business operations are controiled by one or more women who are citizens of the United
States or nencitizens who are in full compliance with United States immigration law.

(B} Other Federal Designations

Additionally, by providing the following information, | represent that this enterprise is a small business as defined by the
Code of Federal Regulations, Title 13, Part 121, as appended - which contains dezailed industry definitions and related
procedures - and/or the characteristics of the enterprise's control, operation andzor ownarship are accurately reflected

in the information provided, Check aif that apply.
[l  oisabled Smali Business Ownership (4}
] veteran Small Business Ownership [5]

5, Commadity Codes: You may replster for commodity codes for the products and services that you offar, which will
provide you with bid opportunity alerts and notifications should you bacome a patd registered vendor. To perform this
function, visit the Vendor Seif-Service (VSS) Portal at wuOASIS.gov,

G. Hist the name, title, city and state of residence for all owners/officers. if the vendor is an individual, list his or her
name and city and state of residence, and, if he or she has assaciates ar partners sharing in his or her businass, list thelr
names and city and state of residence. If the vendor is a firm, list the name and city and state of residence of each member,
partner or associate of the firm. If the vendor Is a corporation created under the laws of this state or authorized to do
business in this state, fist the names and city and state of residance of the president, vice president, secretary, treasurer
and general manager, if any, of the corporation; and the names and city and state of resldence of each stockholder of the
corporation owning or holding at least ten percent of the capital stoek thereof. Attach an additional sheet if space is

needed.
Name Position City and State of Residence

If the vender has only one owner/officer, list the name, positian, and clty and state of resldence above and please intial

here:

Page 4
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VENDOR REGISTRATION AND DISCLOSURE STATEMENT AND SMALL, WOMEN-,
AND MINORITY-OWNED BUSINESS CERTIFICATION APPLICATION

PLEASE TYPE OR CLEARLY PRINT ALL INFORMATION
To Be Completed by the Vendor and Returned 1o the Purchasing Division

7. Listihe bank name, city, state, and telephone number of one or more financial Institutions to sesve as reference for

the vendor.

8. What Js the latest Dun & Bradstreet number and rating on the vendor?

9. Is the vendor acting as an agent for some other individuzl, firm or corporation? |f yes, attach statement of the
principal authorizing such represantation. ) [1no 1 Yes

By signing below and submitting this form, the vendor certifies and acknowledges that: 1) it has cbtained all licenses,
certifications, and authorizations necessary to lawfully conduct business in the state of West Virginia; and 2) that the
assertions made by completing this form and delivering It to the Purchasing Division are accurate and true In accordance
with the applicable Iaw and rules. As authorized agent of the vendor named hersin, | do snlemnly swear that the above
information is true and complete, in accordance with West Virginia Code §54-3-12{e).

In the avent that the vendor is applying for certification as a small, women-, or minerity-owned husiness, the vendor's
signature below further certifies that! 1) the state in which the vendor has its headquarters or principal place of business
doas not deny a like certification to a West Virginia basad small, women-owned, or minority-owned business; 2) the state
in which the vendor has its headquarters or principal place of business does not provide a prefarence to smail, woman-
owned, or minority-owned firms that is unavailable to West Virginia based businesses; and, 3j that it ‘has. read and
understancds this form, along with the law and rules governing certification as a small, women-owned, or minority-owned

businass.,
Authorized Agent of Vendor {Print Name) PLRCHASING DIVISION
USE ONLY
Authorized Agent {Signature} Vendor ID:

Chack No. !

Title Memo No. :
Date:

Date Entered by:

S ———————— ; ST ——— P e
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Request for Taxpayer

EXHIBIT B

Fom W"g o e P Giva Form to the
[Rev. October 2018) Idenfifieation Number and Certification reguester, Do not
Depacmeataf e T

Ineane FsvenuoSerisn. ¥ Go to wwwirs.gov/FormWs for Instructions and the Jatest nfovovation. send fo the IRS,

1 Nama [asshowns on Yo Income taskzatunn), Nama 1% requlred on 4hls [ine; do not Joavs this kne Siank,

2 Business nome/disregorded endlly rame, K diferent fom above

Tollawing seven boxes,

[ tneduaticots propiintersr 1) G Corparation
single-member LLG

Print or type.

E Other (see Instructions) »

Os Carperation

[T} Limtied fizbilty compnny, Entor tho fox slassificatinn (G=C carporation, S=5 copomlion, PeFadnerst) s
Note: Check the appraprialo box intho Jnc aboye for the tax classificalion of the single-mamber awren, Do notckock
LLE i the: LG is cfaxsifind a5 a single-mamber LLC thal | dlsregarded from the owner upless fhe oynerof the LLG Is Exemplian ftam FATCA reporting
another LLG thetis not disregarded from the owiner for U,5, fedesal fax purposes, Qlhenvilse, a single-member LLE fhat
Iz liseagardsd from fho ewnor shevlid check theappropriato box for the kucclassification of its ownen

8 Gheck appropriate box for faderst i classilication of the person witosa name I3 entered on lins 1. Cheek enly ane of thp § 4 Exemplions {codesapply anly to

catfain enlltfes, not individosls: see
instaclions an paga g
El Parinesship 1 trostrestate

Extmpt payea code Grany)

code ffany)

Has pocounEs, S}

£ Rddress (numbier, street, znd apt, or suite ne) Seeinstuclions,

See Speciflc Instrucllons on page 3,

PRGUASIrS name and addross {sptarl

6 Llty, state, ard ZIF coda

7 Liataccount nunuers) hera {oplional)

Taypayer Identitication Number [TIN)
Enter your TIN | the appropriate box, The TN pravided amust mateh the name given on iine 11 avals Soclalsecurnity sumber
backup withholding. For Indiiduals, this Is generally your sociel security gumber (SSN), However, forz
rezldent allen, sole propedetor, or disreganded eafily, see the instracions for Part |, fater. For other - -
entifes, it is vour employer Identiffcation number EIN). Fyou do not have a numbey, see Howto get 2
or

TIN, tater

Rote: If the account is In mora than one name, see the instrections forfing 1. Also sea What Nams any

HurberTo Give the Requesier for auldelines onwhose number fo enter.

Employer fdentification numbar

Certification

Undor penatifes of perjury, | certify that:

1.The rumbershown onthis form s my correct taxpayer identifieation number (or tam waiting for a number to be issued to mejj and
2. Lam not subject to backup Withholding because; (2} | am exempt from haskup withholding, or (b) ! =ave nat been rioliffed by the Intemal Revenue
Sexvice (RS} thet fam subject to backp withholding a5 a result of a faikure to raport all Intarast or vidends, or{c) the [RS has netified methat | am

no longar subject to backup withhwliding and
3.1 am a LS. citfzan or otiier U.S. person (definad below); and

4, Tha FATCA codals) entered on 1tis form {if any) ncicating that ] am exempt from FATCA taporiing = corent.
Cerlifieation instructions. You must eross gutitem 2 above ifyou have been nofifiad by the IRS that you &ve curvantly subjec? to backup withholding hecause

you have Tiled to repert all interest and clvidends anyour fax celim.
acqulsitio
ofherthanin

For reg) estate dransactions, iletn 2 deas nok apply, For mortgage interast pait)
n or abandonment of secured property, cancellation of debt, confributlons o an indlvlda] rtiremant exrangement (RA), and generally, payments
interestand dividends, you are not requived 3o sign the cerlification, but you must pravide your corct TIN. See the Instructions for Part §, latay,

Sign

Signature of
Here

.S, person ™

Date

General Insiructions

Seation referances ava to {he Intermat Revenue Code unless othenvise
voked,

Future developments. For the fatest Informalion abr_::ut q‘eveiopmenls
velatad to Form W@ and lts instructions, such as legislation enacted
after they wors published, go to wwinis.gaviFormiWs,

Purpose of Form

An individus] or enfity (Farm W-9 requester) who ks raquirad to file an
infarmation veturn with the JRS must obtalin your comect 1zxpayer
ideniHlcation numbsr (THN) whish may be yolr social secunly numbey
(55N}, Individual taxpayer identification nurder (ITIN), adoption
taxpayer identilfoetion number (ATIN, or employer fdentificallon number
{EIND, to report on an information return the amaount paid to you, or ather
amount regertable on an flermation retum. Examples of information
retems include, bit are not limited £, the following,

 Form '1095-INT (nterest eamad or paid)

; Fc;;:)n 1098-DiV {divicends, including thesefrom slocks ormuteal
un
« Form 1198-MISG (rarious types of income, prizes, awards, or gross
procaeds) '
+ Form 1089-8 {stock or mulual fund sales and oerfaln ather
transagtions by brokers)
~ Form 10895 {preteeds from real estate fransactions)
« Foym $099-K {merchzant card and third pardy astwork transacilons)
 Form 1038 {home me-igage kteresl), 1088-E {student foan interest),
1GI8-T {{ultion)
« Sorm 1099-C {cancajzd debl)
+ Bonm '1099-A facquisiion or abandonment of seeured groperdy)

Use Foren W2 only Fyou are & U.S, persen (neltding avesident
allen), to provide vour conact TIN,

iyt do not return Formn W9 to the requester villy a TiN, you might
he subfect fo backup withiolding. Sae Whatis backup withkolding,
Iater.

Cat Na. $0231X

Form W8 {Rev. 10-2018)
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By sloning thaTiled-cut form, you:

1. Certify thabthe TIN vau are giving Is corect (or you ara waithg fora
nuber to be issued),

2. Certify that you ara not subjact to backup withholding, or

38, Claint exemption from backup withholding [T you are 2 U8, exempt
payee. i appllcable, you are also certifying that as a U,S, persan, your
allocabls share of any partnership income from a tLS. irade or business
& notsublectto ihe withhiolding tax on foreign partners’ share of
effactively connzcted income; and

4, Centlly hat FATCA code(s) antered on this form {if any} indicating
thatyou are exernpt from the FATCA reporting, {s covect, Sea What s
FATCA roporting, later, for furiier Information.

Woter ffvau are a US, personand a requester gives you & form other
than Farmn W-8 1o request your TIN, vou must uga tha raquaster's fem I
{tIs substantially slmliarto this Form W-3,

Definition of a 11.5. person. For faderal fax purpoeses, you are
consldered a LS. person if yoware;

» An individual whao is a .S, citizen or U.S. resident allen;

» A partnership, corporation, company, or association created ar
organized in the Uniled States ar underthe laws of the United States;

+ An estite (other than a foreign estata); or

= Adomestic trust (as dofined in Hegllations seetion 80177017}
Spacialrulesfar partnerships, Partnerships that conduct 2 trads o
htisiness in the Uinited States aro-generally raquired to pay awithholding
taxunder sectlan 1446 on any forelgn pariners’ shar of effestvely
connected taxable income from such business, Further, In certain cases
wheare a Form W-9 hag nob been received, the rules under section 1448
recuire a partnership to presume that « partner is a foralan person, and
pay the seciion 7448 withhaling tax. Therafors, if you-are 2 U.S, person
{hatis a paniner in a parinership condueting 2 trade orbusiness i the
United States, provide Form W-8 1o the partrarship 1o esteblish yow
.S, status and avold section 1446 withiolding on your shara of
pantaership Income.

Inhe cases below, the felloving persen must give Form W-Qio the
parinership far purposes of establishing il U.S. slatus and avdiding
withholding on ils afocabls ghara of net income from the parnership
sonduciing alrads arbusiness In the Unded States.

« n the case of a disregarded antity with a U.S. owner, the 1,8, owner
ofthe disregarded entity and not the entity;

+ |nthe case of & grantor irust with a (.8, grantor or alher LS. owner,
generally, the U.S. grantar ov ather LLS. owner of the grantor frostand

notthe trust; and
« [nthe case ofa U, trust (other han & grantor irust), the U5, trust
{othar than & granfor trusl) and net the benelfctaries of {he taish,
Forefgn persas IEyou area forelgn parson orthe LS. branch of 2
{orelan bank that has elected fo be ireated 2s a LS. person, donof use
Earrn W-9, Instead, use the appropiiate Form W-3 or Form 8293 (see
Pub. 515, Withholding of Taxt an Monresident Allans and Faraign
Entlties).
Nonresidentailon wao hecomes a resident alien. Generally, onlya
nonrasident alien individual may wse the terms of wiax realy to reduce
orellmmate U,S. tax on cortzin types of income. Howaver, most ti
tsealies confain @ provksion known a5 a "saving clause,” Exceplions
speciiied inthe smuing clause may permit an exemption from taxio
confinte for certain ypes of [ncome even affer the payee has ofhensise
become a LS. resident alfen for tax pumoses,
ouare a .8, residentatien who fs yejying on an exceplian |
cn{gt{ined in the saving clause of a tax treaty to clalm an exemption
from £.5, tax on certain typas of Income, you rust atlach a stalement
to Porm W-8 that speclffes the fo!hmng’fwe items. e
. country, Generally, this must be the same {reaty under

w!??cggr%ﬁ?atgn:d e:tcrgmpUnn fm%ﬁ 1ax a5 3 nonresidant allen.

2, The freaty article addressing the lncome.

4. The acticle number for location) fn 1he tax teaty that confains the
saving clause and |is excepilons,

4,"The type and amaunt of income that qualites for the exemption
from ax.

5. Sulficient facts 1o Justify the exemption from tax tder the terms of
{ho reaty anicle.

Egample. Artitle 20 of the U.8.+0hlna Incame fax reaty allows an
examption from dax for scholarship Income racelvad by a Chinese
student temgumi[y presentin the Unfted States. Under U.S. faw, s
studentwl| become o esident alien fortas puposes iFhis or her stay in
the United States exceeds 5 calendar years, However, prragreph £ of
{hefirst Frotocol {o the U.S.-China treaty (dafed Aprll 8D, 1984} allows
the pravisions of Article 28 to continue fo apply ever afterthe Ghinese
student becomes a resdent alien of the United Stakes, A Ghinpse
student who quallfies for this excoption {imder paragranh 2 of the first
profocel) and s relying on this exeeption to elsiman exemptlon from tax
on his or her schelerskEp or fellowship Insome would attach to Form
W-9 a statement thatitcludas the infermation deseibesd abova 1o
support that exemplion

If you ard a nonvesident alien or aforeign entity, glvo the raquaster tha
appropriate completec Fomrm W-8 or Fonm 8233,

Backup Withholding

Whats hackup withhiolding? Parsons making sertain paymentsto you
rust Lnder certaln corditions withhold and pay o the RS 2495 of such
payments. This is called “backup withholding.™ Payments that may ba
sithject ta hackup withholding tnclude Interest, fax-exempt Interest,
dividends, broker and barler exchange transactions, sents, rayaltles,
nenemployee pay, paymionis made i settlement of payment card ang
{hird party nelwork fransactions, and certaln paymants from fishing boat
operators, Real estate fansactions are notsubjectio hackup
vithhalding,

Yau vl nok be subjest to backup withholding ont payments yau
racelve [fyou glve the -2quester your somect TIN, make the proper
cartificalions, and repost alt your faxahle interast and dividends or your
K retura.

Payments you receive will be subjest 3o backup withholding i

1. You do notfumist-your Ti to the requester,

2. You do not certify your TIN when raqulred {see the instructions for
Part |} {ar detairs),

3. The IRS tells the requesterthat you fomished an Incarect TIN,

4.The RS tells vou that you ave sublact to backup withholding
because yau did notrepor: all your [ntersst and dividents on your tax
raturn {for reporlable imerest and divideads anly}, or

5. You do not cerdify <o tite requasterihat your ar nat subjectic
hackup wilhholding undier 4 above {for reporiable interest and dividend
accounls opened after 1988 only).

GCertain payees and payments are exempt from backup withhelding,
See Exempt payee cone, [ater, and 1he separate Instructions forthe
Requustar af Form W-8 for more information.

Alsa see Speclaf ales or partnerships, earfer.

What is FATCA Reporling?

The Foreign Accaunt Tex Compliance Act [FATGA) requires 2
particlpating forefan firancial institulion to report aft Unlted States
account holders {hat are specified Unjted Slates persons. Certain
payees are axampt from FATCA reporting. See Exemption from FATCA
reporting code, fater, 2rd {he Instrctions for the Requestar of Form
W-8 for more Informalion.

Updating Your Information

Yau must pravide updzzed information to any persan to wharm you
claimed tg bo an okemp: payee [f your are no fongar 4a exempt payes
and anticipate recoiving reportabla payments in tha future fromthis
persan, For example, you may naed b provide updated information if
you are a G corparallon that elects io bo an Scotporation, orifyot! no
lengerare tax exempt, in addlifop, you must famish a hew Forrm W-8 i
Lhe name ar TIN changes for the aceount; for example, ifthe granlor of 2
grantorirust dies.

Penaliies

Failuveto furnish TIN, if you fal to fsriish your comect TN 1o A
requester, you are sithject to a penally of $30 for each such falluye
unteas yaur ilura [s due to raasppable cause and nat ta whilful neglect.
Glvll penalty for false information with yespeetio withholding, If you
make a false statement with no reasonable basis that results inno
backup withiholding, vou are subjest to 2 8500 penally,
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Criminal penatly for falsifuing information, Willfully falsifying
ceriifications oraffirmations may subject you fo ciming penaliias
ineluding fines andfor imprisonment.

Misuse of TN, If the requester discloses oruses TINs in viokasion of
federal Taws, 1ha requtaster may be sebjest fo clvil and criminal panaliies,

Specific Instructions

Line+
You rwust enter one of the follswing onthis line; do 1ot leava this ine
blank. The name shoukd mafch the name on your tax relum.

JFihls Form W-a s for 2 Joint arcount {other than an azcount
maintalned by a foreign financial institution {FAY, list first, and then
circle, the pame of Lthe pergon or enfily whose number yau entered In
Part | of Formn W-S. If yout are providing Form W= to an FFE to document
a Jolnt azeaunt, sach holder of the aesount that s a U8, persos must
pravide & Fom W9,

4, Individua), Genetally, eater the name shown oh Your 1% retum. I
you have changedyour [ast name without Informing the Seeial Security
Administration (38a) of the name ghange; enteryour first name, the last
name as shown on your saclal security card, and your new last name.
Note: $TIN applicani: Epfer yourindlvideal name as It was enterad on
your Form W-7 application, fino ta, This should also e the same as the
name you entered an the Form 1040/1040A/10405Z you filed with your
appiication,

b, Soleproprietor orsingle-meinber LECG, Enter your individual
name s shown on your 1040/ 840A/T040EZ ondine 1. Yau riay enter
yourr business, ¥rade, or “doing business as” {BBA} rame on ling 2,

c, Parinarship, LLC that s nata singlo-member ELT, G
corparation, or S corporation. Enter the entily's name as shown en the
fnlity's tax relum on line T and any busness, frads, or DBA name ¢n

it 2.
d. Other entities, Enteryour name as shown on required U.S. federal
tax documents on line 1. This name should maleh the name shawrronthe
charter or other Jagal dacument crealing 1he eatity. You may anter any
businass, ttads, or DBA name en fine 2.

8, Disragarded entify. For LS, ferdeml fax purposes, an anfly thatis
disrepardad ag an aniily separate from s owner [steated as a
“disregarded anlity” Sae Regulations section 301.7701-2()(2)411), Enter
the ownar's pame on e 1. The name of the entlly entered online §
should naver be a distegatded entity, The name on line 1 show'd he the
name shown on the ingome tax retum on which the income shoukl be
reported. For example, if 2 foreign LLG that is lreated as a disregarded
endity for U.8. foderal {ax purposes hasa single owner thatIs a US,
porsan, the 0, ovmer's name fsrequired to be provided on fine 1. i
inhe direstowner of the enlity 1s also a disregarded antity, enter1he first
awner that is not disregarded for fadaral tax ptirposss. Enterthe
tisragarded entity’s name on lina 2, “Bushess namefdisraganded entity
name.” JFihe avaer of the disregarded entity Is a forelon person, the
Tvmer must complete an apprepriate Form W-8 instead of a Form W-9,
s s the case even if e forelgn person hasa U8, TIN

Line2

it you have a business name, trads name, DBA name, or disregarded
enlity name, you may anter iton line 2.

Line 3

Cheek the appropriate box on ine 8 forthe U.S. foderal tax
classification of the person whose name is enfered on fine 1. Check only

one boxénlne 3.

iFthe enfity/person.on Iine 't is
aln}. ..

THEN check the hox far.,,

» Corporation

Corporation

« Individua}

» Sqle proprietorship, or

+ Sipgle-member im sed ilabifly
company (LLC) ownee by an
ndividual and dis;egzsded for LS.
Tederal 1ax purposes.

Individual/sole propitetor ar singla-
membar LG

* LLO kreated as a painership for
U.8. fadaral tax prposes,

s [LC1hat has filed Forn 8832 or
2553 {0 be laxed as & corporation,

Limitad flabilty company and enter,
the approiate tax classification.
{P= Parinership; C= € comporation:
or 5= 5 oerporation)

ar

» LLGthatis disregerded as an
antity separate from ils avner but
the owner is another LG that is
not disregarded for U &. federal tax
DUSES,

+ Partnership

Parinership-
Trust/estate

+ Trustastate

Line 4, Exemptions

I you are exempt frair: backup withholding andfor FATCA ragorilng,
enterin the appropriatespace anfine 4 any codafs) that may apaly to
you,

Exemptpayee gode,

» Generally, individuaks fncluding sole propristors) ara not

backup withholding. prog ) exempt from
» Exceptas provided below, corporations ara exempt from backe,
withhalding for certaln payments, inetuding Intersstand dividands.p

+ Comorationsare notexempt from backup withhalding for payments
made In settlement of peyment eacd or third party natwerk transaciions,
* Gorporations are not exempt from backup withhiolding with raspestto
altomeys' fees or grose praceeds paid (o attomeys, and corporations
that provide medica] o-bealth care senvices are not axempt with raspect:
[o payments reportable on Fonm 1039-641SC.

_Thefallowing codes zisnlify payees that are exempt from backup
withholding. Enter the eppropiate cote In the spase in line 4.

T—An organization exempt from tax under seciion 501(a), any IRA, ar
2 custodia] account under section 408{b)E7) if the aceount satisiles the
requirements of sectios <07{9(e}

2+~The United States arany of its agencles or instrumeantalliles

3~A state, the Diskict of Columbla, 2 U.8, commoenwealth or
possesslan, orany of thelr palitical subdivistans or instrumentaliiies

4—Ajdoralan govammoent or any of its polifical subdivisions, agencles,
or Instrumentalifies

GeA corporation

A dealerin securifies or commodiftes requlred to raglster In the
United States, the Distrist of Columbia, ora U.S, commenwealth or
possession

7-~A {itwres comeaission merchant reglstered with the Commodity
Futures Trading Commission

B~ A seal estate investment trust

8—An entify raglsteras 2t all fimes during the fax vear under the
[nvesiment Company Actof 1340
10—A apmmon st fund operated by a bank under sactlon 584{a)
11—A fnaacial Insiitulen
je~~A micdleman knowa i the Tnvestment community as a nominea or
custadian
13~ tusk exemp! from tex undor seclion 654 or describad in saction
4947
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“Thefallowing chark shows types of payments that may be exempt
from backup wititholding, The chard apgiies to tho exempt pavees fsted
above, 1 through 13,

THEN the payment is exempt

IF the paymentis for, ..
for...

Allexesmipt pavees except

tnterest and dividend payments
for7

Exemptpayees 1 through dand 6
hrough 13 and all G corporatiens.
§ comworations must not enteran
exempt payee code because they
ara exempt only for sales of
noncovarad sectiriffes acquivad
piiorto 2012,

Broker transactions

Barter exchange fransections and | Exempt payees 1 through 4

palronage dividends

Payments aver $600 required to be | Generally, exempt payees

seported and direct sales over 1 thraugh 5
$s,000*
PFeyments made in selfement of | Exempt payees 1 through 4

payment card or 1hird party netwark)
transactions

1 See Form T093-MISC, Miscellmeaus Income, and its instructions.

2 t, {he fo ayrgents made to a corporation and
gﬁévrfgﬁré?r‘? Fo]r]?r}‘é 1‘%%&’%"%3 are not exempt from backup
withhiokiIng: medical and health care payments, attomeys® fees, gross
praceeds paid to an attomey rapartable tnder section 6845(f, and
payments {or seivices peid by a federal exaculive agency.

Exemnpiion from EXTCA reporting code, The following cades identify
yayses thatars exempt from taporting undey FATCA, These codes
apply to pessans submiting this form for aceounts maintained cutside
of tha United States by certein forefan financlal institutions. Therefors, i
ot are only submitting this forem foran account you hotd ln the Hnlted
Shates, you may leave this faid blank, Gonsuit with the person
raguesting this form fyou areuncertaln if the financial Instiution 1s
subjectto these fequirements, A requester may indleate that a code [s
not required by providing you with a Fonm Wr3 with "Not Applicable® {or
any similar indication) witien ar printed on the Inefor a FATCA
exemplion cade.

AvAn organizafion exempt fram1ax undar section 50{e) or any
intlividual retirerment plan as defined fn gection 7701(a){87)

B—The Unitad Statas or any of lis agaencles arinstrumentalilias

GA state, the Distict of Colimbla, 5 LS. commonwealth or
possession, orany of thek political subdivisions or Instrumentalifies

D—A eorporation the stock of which is regulaly iraded on ane or
more established securities markels, as described in Regulations
sention 1,1472-1{c} {1}

E~ corporation that is 2 marber of the same expanded affllated
group as & comporation desctibed In Regulatlons section 1.1472-1{5){)

F—A degler in secirities, commodilies, or derivativa financial
instruments [ncluting notionat princlpal contracts, fukures, fonwards,
and oplions)ihat s registered as such Under the [aws of the Uinited

States or any state
G—Areal estate Investment trust

H—A regulated invesimont compeny as dafined in section 851 aran
entlly ragistered at all fimes awming the tax yearunder the Investment

Carpany Act of 1940

[—A comrron tust fund as definzd In section S84f2)

J—A bank as definad In saction 581

KA broker

LA trust exempt from tox under soclion 664 ar deserbed In secilon
A4947(3)(1)

plaﬁ:l—.ﬁ.tax exempt trstunder a section 408(b) plan or section 457(a}
Note: Yolmay wish to consult with the financlal institution request

this form to detesming whetherths FATCA codl : r
code shouid be compatad, corleandfor oxemat payee

Line 5

Enteryour addfess (aniber, sireet, and apariment or suite numbesd.

This lswhere the requsterafthis Form W-3 will malf yaurlnroxmgl?on

returns, [Fhls address diffars fram the cnethe requesleralreary has on

iilhe, w:itﬁ1 NE‘;ﬂé aEf gmbp. l:Jrgnaw ﬁddressis providad, thera [sstila
ance tne oud address will be used unill the pay

address in thelr vecores. Fayor cliangas your

Line &
Enter your cly, state, and ZIP cade,

Part . Taxpayer Identification Number {TIN)

Enter your TiN in the @ppropriate box, I you are a resident allen and
vau do net hava end am tot elighle to get an SSN, yobr TIN s your IRS
incividual taxpayer idexiification number | TIN), Entar It In the sacial
gglcor.:‘nvty numberbox, IF you do not have an ITIN, so2 Howte geta TiN

i you are a £ola propxivtor and vou havean EIN, yal ither
yeurESH or EIN, H ¢ ryou ray enter eifer

If you are a singla-memiber LLC thak 5 disreqarded as an anlity
separats fram lls owne-, enter the awner's S3N {or 1, If the ownerhas
ont), Do not epfer the dsregarded entily"s BN, if the LLC s classiliad as
a cofporation or partnesship, enter {he enify's EiN,

Note: See What Neme end Number To Give the Requester, later, for
further clarifleation of reme and TIN eombingtions,

How to gaka TIN, i yeus do not have a TIN, apply for ane immediately,
To apply for an SSN, ge: Form 85-5, Appiitationfor a Soclal Securily
Card, from yaur Ioral S8A ofiice or getthis form anline at
vrvw, 35A.gov. Yeu mzy also get this form by calling 1-200-772+1213,
Use Farm W-7, Application for IRS Individual Taxpayer identificatlon
Numl_: 7, ko anply for an dTIN, or Form 88-4, Appiieatton for Emplaoyer
fdentification Number, “e apply for en EiN. You een apply for aa EIN
online by aceessing the RS website ak v is.gov/Businesses and
clicling on Employer {oentification Number (BN} under Starling a
Business. Go {0 ki magow/Formsto view, download, or print Form
W=t andfor Form S3-4 O, you can go to wwwins gowOrderForms 1o
place an orderand hiavze Forn W-7 ant/or S54 mailed to you within 10
buskigss days.

if you are asked to complete Famn W-5 but do not have =TI, apply
Tor 3 TN and write "Appied Far* In the spaea for the TIN, sign and date
tke form, and give it to tke requester. For [aterestand dividend
payments; and cedaln payments rmade with raspect to veadily kradable
nstruments, generally you will have 60 days to get 2 T8N ans glve itta
the requester bsfora youar subject ia backup withholdlng an
paymgnts. The 60-day e dues not apply to other typas of paymants,
Youwill be subfect ta baskup withholding on al! such payraents until
you provide your TIN te tne requestar,
Note: Entering “Applied For" mueans that yat have already spplied fora,
Tiht or that you intend to apply for onesooen,
Gautiont A disyegardes: IS, entity ihathas a forelgn ownar must use
the apprapriata Form Vi3,

Part . Certification

To establish io the withaclding agent that you are a U.S, person, or
resident alien, slgn Forer W-8. You may ke requesiedto slgn by the
withholding agent even Ifitem 1, 4, or 5 below indicales otherwise.

For ajoInt account, only the person whose T is shown In Part!
should sign (when cequrad), Inthe cass of & disregarded entlly, the
person identlffed on line 1 must sign. Exempt peyess, see Sxampt payas
cade, aatller.

Signature requiremems. Complate the certificatisn as Indicated in
jtems 1 through B befow,
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1. Interest, dividend, and barter exchange aceounis opened
before 1984 and broker accounts considerad astlve during 1983,
Yau must give your correct TIN, bubyou do not have to signthe
certification.

2, Interest; diviiend, braker, and barfer exchange accounts
opened after 1983 and broke? acolints considered inaclive during
1983, You must slgn e ceriilication or backup withholding will apaly, If
Yair are sulljech to kaskup wilhholding and you are merely providing
your corredt TN to the requester, you must eross out item 2 in dhe
certification befare signing the form,

3. Real estate transactions. Yo must Sy the certification, Youmay
crass olit item 2 of the cariification,

4. Other payments You must give Your somect TN, hut you do not
have to sign the cartliication unless you have been notified that you
have praviously given an incorract TIN, “Other paymenis” include
payments made in the colrse of the requester’s frade or business for
rents; royaities, goods {otherthan bifls for merchandlss), medioa) and
health core senvices (incliding paymants fo corporations), paymenis to
a nopemployee for sevices, payments made in settfement of paymest
card and hird party network transactions, payments to cerlain fishing
hoat erely mombers and fishermen, and gross proceeds pald to
attoraeys {including payments to carpoalions),

&, Morigage interest pajd by you, acquisition or ahandonment of
secured properly; cancellation af debh qualiffed tuition program
payments {undey seation 525} ABLE accounts (under seqtfon S29A),
1RA, Gaverdell ESS, Archer MSA or HSA confributions o
distributions, and pensian distlbutions. You must give yaur correct
TN, butyat do nok haveto sign the cerification,

What Name and Namber To Give the Requester

Forthis type of accounts Give name and SSN ofs

1. Incvidual The Individual

2, Two ormarelndividuals foint Theaclual awner of the accaunt of, if
accouni) alherthan an account comblasc funels, the firstindiidual on
maintalied by an FFY the account®

3, Twa or mote U.S, perzons Each holdor of the aczotmy
Geintacsovnt maktalnad by as FFG}

4. Ctrstodlal account of & minar Themiar”
{Unform Glft 1o finors Acl)

5.2, 'Tha usual ravoralle savings trust | ‘e geantortrustee?
{orantoris nlso tristea)

., Se-onlled rustascount thutfs not| The actue) owner”
alfegal arvalld twst understata Jaw

& Sole proprelorstip ordiregacded | Thoowne®
enlity awned by an individual
7, Grantor tosst fhing Under Optional | “Thagrantor
Farm 1098 Fiing Mathod 1 {see
Regulailans soction 1.671-4ENUE
)
Forihistype of dccauns: Give name and EIN ofs
8. Biregarded eality notownpd by an | 'The awner
incividual .
9. Avaliel ust, astate, or pension trust | Logatentlly
10, Gepocation or LLG electing Tho cerporalien
corporate status en Fonm 8832 or
Farn 2553
11, Assorfation, ciub, raligials, The organlzation
chariable, ¢dumationsl, or olher bax-
axeript organfzation
12, Partnership ar mulft-mambar LG | The gasinership
‘The broker or nernes

13, Abroker or reglistarad noarines

Give name and EiN of:
The pubic enlity

Forthis {ye ofaccounts

4. Accountwiltt {he Deparimeat of
Agrloulluee in the name ob publis
anflty {such as astate o locat
gaverament, school distict, or
prisan) that receives agiicullara)
program papmanis

15, Grantor trust fillag untdsr the Form
1041 Filing Keltad oc the Optianal
Foren 1059 Filing Mettiod 2 (see
Renulalians sexian 1.6 {-4bH20E)

! gt firstand dircle the name of e person whose numbey yous fumlsh,

i only one person on 2 foint account hias an SN, that person's humber
must be fumlshed,

2 Clrcle the minor's name and fumich the minar's SSN,

3Youmust show your individual name and you ey alse enter vour
business or DBA name ap the “Bushess name/Gisregarded enfity’
fame lipe. Youmay use eifher your SSN or BN (f you have one), but the
IRS encourages youto use your SSN.

* List firstand circle the nane of thedrst, astate, ar pansion frust. 0o
notfurnish {he TIN of the personal representative or trustee unlws{‘lg&
fegal enfity #iself 5 nok designated in the acoount title,) Alsa see Special
nifes for parinerships, ealier,

*Nole: The grantor alsa must provide a Form W-S to trustae of trugt,
Note:)f no name fs Gircled When mora than one nama is listed, the
wmber vill be considered fo be that of the it name l'sted.

Secure Your Tax Records From Identity Theft

[dentlty thakt ocours When someone Lses Yoy persanal infomalion
sueh as your name; SSN, or ather identifying informalion, without yaur
permission, to commitfraud or other crimes. An identity 1hlef rmay tse
your 88N to get a job or may file atax retum uslng your SSM ta receive
arefund,

To reduce yourrisk:
= Pratact your SSiY,
= Enstire yaur employer is proteeting yvour S8N, and

= Be carelu] when chaosing & tax preparar,

Ifyour tax regords are affected by ieatity theft and yau recelve a
nofice from the IRS, respond right away to the name and phone number
printed of the IRB notice or latter.

If your tax reeords are not curently affactad by iduntity theft but vou
think yol are at sk due to a lost or stolen purse or wallet, questionabte
credit aard Retivity or eredit report, centactthe IS Idenity Thaft Hatllne
at 1-800-308-4490 or sabmlt Form 14088,

For more information, see Pub, 5027, Identity Thelt Information far
Taxpayers.

Victines of Tddentity theft who ave expariencing sconomle ham ara
systeric problem, or a2 seeking help in resolving 1ax problems that
have not been resolved through normaf channpels, may be ellgitiedor
Taxpayer Advocale Service (TAS) assistance, You can reach TAS by
calling ihe TAS foll-free: case intake line at 1-877=177-4778 oy TTY/TDD
4-800-529-4055.

Protect yoursslffrom susgpiclous emails or phishing schemes.,
Fhishing Isthe creation and use of email and websites designed to
mimic legitimate busTness emails and websiles. The most commion act
15 sending an emall 1o a nserfalsely claiming to be an establlshed
legitimale enterprise in 2n attempt to qcam fhe user Into surrendering
private information that will be usad for identity thefl,

The trust
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The IR dovs not iniiate contasls with taxpayers via emalls. Also, the
IRS doesnat yaquest personal detalled Information thatgh emall orask
taypayers for the FIN nitntbers, passwords, or slmilar secret atcass
infermation for their credit cand, bank, or alher finanelz! accounts.

{fyou venejve an unsollelted email dlaiming to befrom the IRS,
forward this message to phishing@fs.gov. You may also repart misuse
of the IRS name, ogo, or other RS property ta the Treasury Inspentor
Ganeral for Tax Admintsiration (TIGTA) at 1-800-366~4484, You can
forward suspiclous emails 1o the Federal Trade Commission at
spam@uce.gov or aport (hematwawte.govleomplaint, You can
cenfact the FIC at wwwiie.gawiothest or BIT-JDTHEET (877-438-4338),
(Fyou have heen tha viclim of identity theft, see uwweldentityThef, gor
and Puh, 5027,

Vsl wiwles. goviidontiy/Theft 1o Jegin mova about fdentity theft and
how to raduce yourrisk,

Privacy Act Notice

Seclion 6109 of the Intemal Revenue Gode requlres yourto provide your
carcect TiN to persens {ncluding federal agenclesy who dre required to
filo lnfmmaﬂu_n retims vith the IRS 1o rapartintorast, dividends, or
certaln ofher neome paid to vou: morgage interest you paid; the
acquistiion or abandonment of sectirad propery; the cancellation of
debb or contribilions you made fo an JRA, Archer MSA, or HEA. Tho
person collesting this fom uses the informaion enihe form ta tie
information ratums with the RS, reporting {he ahove information.
Aolfine bses of this inSoemation Include giving itie the Department of
dustice for civil and criminal litlgation and to citles, statas, e Distist of
Columbiz, and U,S. semmonweallhs and nossessions foruse in
admintstering thelr faws, The information sfse may he disefosed 4o other
countries undera tresly, to federal and state agencias to enforce elvil
and celminal faws, orto federaf Iaw enfarsementand Intellgence
2gencies to combat terrism. You must provide vaur TIN Whether or
not you ars requlred tofile 4 tax relum. Under secon 8406, payers
must generally withhold a pereentage of taxibla fnforest, dividend, and
cortain offier paymants 1o a payee who does not givea TIN to he pever.
??r{ain Eenames may also apply for providing false or fraudulent
nlommatian,
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STATE OF WEST VIRGINIA e
Purchasing Division

PURCHASING AFFIDAVIT

GONSTRUGTION CONTRACTS: Under W. Va. Code § 522-1(3), the conraot i i

] or W. Va. o waoting publ
congimcﬁon tonfract fo any bidder th_at is known to be In defauit or'a any monaiarygoéaliga[t?a: xgﬁ;ds r’;g“thi:ants;?:roc:- a
political subdivision of the state, including, but not limited fo, obligations relatec fo payroll taxes, property taxes, sal g
use {axes, fira seyvice faes, or otherfines orfees. ) » saes an

ALL CONTRAGYS: UnderW. Va, Code §5A-8-10a, no contract of renewal of ary contract may b

\ +1 el v S W, £
or any of its political subdms:ong to any ven_clor ar prospective vendor when the vendor or pmsp{:ctiue vzrr{\jc?; 1::{ ahlialsatia;g
party to the vendor or prospective vendor is a deblor and: (1) the debt owed s an amount grealsr than ane thousand
dollars ih the aggragate; or {2) the debfor Is In erployer default,

EXCEPTION: The prokhibition listed above does not apply where a vendor has confested any tax administered pu

] ; ) 0 rsuant to
aleven of fhe W, Va, Code, workers' compensafion pramium, permit fee or envircnmental fze or assessment gnd the maﬁgfﬁt:;
not become fmal or where the vendor has enfered info a payment plan or agreement and the vendor is not In defaul? of any of the

pravisians of such plan or agreement.

DEFINITIONS:

"De!:{t‘_’ Teans any assessmant, premium, pepalty, fine, fax or other amount of money owed fo the stafe or any of jts politieal
subdivisions because of 2 Tudgment, fine, permit viotallon, licanse assessment, defaulted workers' compensation gremium, penalty
or olher assessment presently definquent or due and requiced fo be paid ¢ the state or any of is political stbdivisions, including

any inferest or additional penalties actrued thereon.

¥Eraployar defaulf means having an oufstanding balance ar lizbility to the old fund or {0 the uninsuted employers'{und ar being
ir palicy defaull, as defined in W. Va. Code § 23-2c-2, fallure fo maintaln mandatory workers' sompensation coverage, orfailure fo
fully meet is obligallons as a workers' compensalion self-insured emplover. An employer js nat in employer defauitif it has entered
into a repayment agreemant with the Insurance Commissloner-and remains in complianca with the obfigations under the
repayment agreement.

“Related parly” means a parly, whether an individua!, corporation, parinership, aseoclation, imited liability company or any ofher
form ar business association ar other entity whalsoever, related to any vendor by bivod, marriage, ownership or coniract through
which the party has 2 relatianship of cwnership or ather Interest with the vendor so thas e party will actually or by sffect receive or
control & portion of the benefit, profll or olher consideration from perfarmance of & vandor contiact with the party receiving an

amount that meels or exceed five percent of the tofal coniract amount,

AFFIRMATION: By sfaning this form, ihe vendor’s authorlzed signer affirms and acknowledges under penalty of
law for false swearlng {W. Va. Code §61-5-3} that: (1) for consiruction conivacts, the vendor is not in defaulf on
any monefary obligation owed fo the state or a political subdivision of the state, and (2) for all ofher contracts,
that neither vendor nor any related party owe a debt as defined above and that neither vendor nor any related
party are in employer default as defined above, nnless the debt or employer default Is permitted under the

excepfion ahove.

WITNESS THE FOLLOWING SIGNATURE:

Vendor's Name;
Date:

Authorized Signature:

Siate of

Couply of ; towpits
Taken, sthscrbed, and sworn fo before me this ___ day of

120 .

My Commission expires

NOTARY PUBLIC

AFFDI{ SEAL HERE
FPurchasing Affidayit (Rovised 03/13/2018)
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TITLE PAGE

The undersigned declares that he/she has read the RFP and that the following proposal is
submitted as a good faith response,

The undersigned declares that he/she has the anthority 10 obligate the company.

The undersigned acknovledges receipt of the following addenda, i¥yeleased, I no addenda are
zeleased, this section is fo be left blank;

Addendum 1 {initial receipt)
Addendura 2 (initial receipt}
Addendnm 3 (initial receipt)

(Signatore of Sipnes)

(MName of Signee}

(Title)

{Company Name)

(Strest Address)

(City, State, Zip)

{Telephone Number}

E-meil)

(Date)
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STATYE OF WEST VIRGINIA
ADDENDUM T0 VENDOR’S STANDARD CONTRACTUAX, FORMS

State Ageney, Board, or Cominasion (the “Stale™):
Vendor:

Conbact/Lense Mumber {“Contract™);
Commodity/Servioe:

The State-and the Venderare enteciug into the Contract identificd above. The Veador desices to incorporate i

info the Confract. Vendor's furmfs), howeves, include(s) one or more coniractual terms mad cca:tlix?gons mﬁﬂ'ﬁiﬂﬁ?&ﬁﬁ?ﬁ
avoept. In consideration for the State’s incorparating Vendor’s form(s) into the Contract, the Vendor enters into this Addendum whick
specifically eliminafes or alfers the Jegal endbrecnbility of corfain ferms znd conditions contained in Vendor's form(s), Therefors, on
the date shown below each signative line, the parties sgree o the following contrachml terms and conditions in Hhis Addcndmn’axc

dominate overany competing terms made a part of the Contract:

L

2,

3

5

6.

7

5.
10.

1%

ORDER OF PRECEDENCE: This Addendum modifies and supersedes anything contained on Vendoxr's fo
they sre submitied befors or after the signing of this Addendum. IN TEERVANT OF ANY CONBLICT Bﬁéﬁ%ﬁ&n’g

FORM(S)Y AND THIS ADDENDUM, THIS ADDENDUM SHAYL CONTROL.

PAYMENT — Payments for goods/seryires will ba sade in amears only upon receipt of 2 proper invoive, delailing the
goodslservices provided or reveipt of the goodsfereices, whicheverislater, Notwithstanding te foregoing, payments for software
Tteenses, snbscriptions, or maintenance may be paid anmally in advence,

Any language Imposing any interest or chargres dueto Jate paymentIs deleted,

FISCAT: YEAR FUNDING —Performante of this Contract is contingent tpon finds hefug appropriated by the WV Legisfature
oratherwise being available for this Contract. Tntheevent funds arenot appropriated orotherwise aynilable, the Contractbecomes
ofno effect and fs null and void after June 30 of the carrent fiscal year, Ifthat ocerrs, the Siate may nofify the Vendor that an
aiternative sourze of finding has been obtained and thereby avoid the automatic temmination, Won-appropriation ar non-fanding
sbafl not Be considerad an event of defanlt.

RIGHT YO TERMEYATE — The State reserves the stight to terminate this Conbracs upon thirly (30) days writhen notics to the
Vendor. Tfthis right is exercised, the State agrees io pay the Vendor only fer ol vadspuied services renderad or goods received
beforetie texminntion’s effective date, Al provistons are deleted that seek to require the Stateto (1) compensste Veodar, in whols
or fn pact, far lostprofit, (2) pay atemaination foe, or (3) pay Fquidated damages ifthe Contraot s tarminated sarly,

Auny langvage sesking o accelerate payments $a the event of Contract terminafion, desanlt, ornon-finding is heveby delatad,

DISPUTES ~ Any language binding the Stateto any arbitratfon or fo the decision ofany arbiteation board, comnission, pansl s
other entity is defefed; as i3 any requirernsnt 15 waive & fury el
Any languags yequiring ar permitting disputes under this Confragt ¥ he xesolved in the courts of ey state other than the Siale of

West Virginia is deleted, A3 legal nofions for damages bronght by Vendor against he State shalf be brought a the West Virginia
Claims Commission. Other catises ofackon sustbe brenght in the West Virginia cowrtanthorized by stafite o exercise jnrfsdistion

over it

Any Jangnags requinog the Sisteto agreeto, arbe subjest 1o, any formof equitsbie relizfnot authorized by the Constitntion or Jaws
of Stets of West Virginia is defeted

FRER OR.COSES: Any language thligating the State to pay costs ef collection, cowt sosts, or attorney®s fees, unless ordered by
g eomrtoFcompstent jurisdiction Is deleted.

LOVERNING LAW — Any lanpuage requiring the applicetion of the law of any stafe other than the State of West Yirginia in
intesprating or enforcing the Conlract is deleted, The Contract shall be governed by the laws of the Strbs of West Virginia.

RISK SENFTING — Any provision requiring the Siste 1o bear the costs of all or a muority of businessllegel risks ussocfated with
this Contruct, to indemnify the Vendor, or Jold the Vendor ora fthird party lavmiess for any actor omission is hereby deleted.
LRVETING XIABILITY — Any lanpuage limiting the Vendox's Hability for divect damages to person or praperdy ic deleted.
TANES —~ Any provisions requiring the State to pay Federal, State or local taxes or fiie 2ax refuras or raports on bebalf of Vendor
are deleted, The State vill, upon request, provide atax exempt oertificate to confirr iistax exempt stafus.

NO WAYVER —~ Any proviston requiring the Stole o waive any xights, ofaims or defenses is hereby deleted,
1]jPage
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2, 13 — Treifh {me inwhi s oy st
1 ﬂsigmzirg deI};l’:\f}:I‘ATIONS -Any ohanses Enviting the time in which the State may bring siit against the Vendor or any offter
13. ASSIGNMENY-- ke Vendor zgrees not to assign the Contract to 2ny person o entity withont the State’s prior wri
e S
which wilf not be unveasonnbly defayed or derded, The State roserves the right 1o assigzt this Contract o f&ﬁﬂfﬁﬁg
T

board or conumission upan thirty (30) days wiitten notice to the Vander, These restricions donotapply to the
the Stae, Any assignment will not becore effective and binding upon the Stafs unfil the State is :;”;Ii}'rgcd ofﬁ?:?asms":;;sm?ﬁgaasg

the State and Vendor execuie a change order to the Conirace,
i4. RENEWAL — Any [sngusge thet seeks to auforaatically senew, reodify, or extend the Contract beyond the initiaf
automatically continue the Contract pedod from term 1o tetm is deleted. The Cantast mav b ¥ - 2 or
mual written agreement o the Parties, "y o renewed or cowtinued only upon
15. INSURANCE-- Any provision xequiring the State to maintain any typs oflnsurance for either its or the YVendor's benefit is deleted.

16, RIGHEY TO REPOSSESSION NOTICE — Any provision for repossassion of equipment without nofice 3
However, the State does recognize a right ofrepossession with nofice, P is fiereby deleted.
17. DELIVERY - Al defiverfesunder the Conractwill be FOB destination nnless the Stats expressly 2nd knowingl, it
Any contrary delivery torms are hereby deleled, spressy By agress olhisrwise,
18. CONFIDERTIALLLY - Any provisons yegarding confidential freatment or nor-disslosure of the ienns ané condiffons of the
Contractaxs hereby deleted. State contracts ars publicrecords nnder fhe West Virglnia Freedom of Information Act {POIAY) (W
Va, Code §208-21, et seq ) and public prosursmeént Jews. This Confract and other public records may be disclosed without nofice
fo the vendor at the State’s sole discretion.
Any provisions regarding confidentiality or nondisclostrerefatad to contract perfrmanse are only effective to the extent they ars
coxslstent with FOIA gnd incorporated into the Cordvact theouph 8 separately anproved and sigmed non-disclosure agreement,
13, THIRB-PARTY SORTWARE — If this Contract contenoplates orxequires the use of third-party software, tha vendor represents
hatrone of the mandatary clickuffitongh, unsigned, or web-inked terms snd conditions presented or requirad bedore: nsiﬁgsuch
third-party software copflict wilh any term of this Addendum or that is has theanthocity to modify such third-pary sofiwars’s terms

and conditfons to he snhordinate to this Addendum. The Vendor shall Sufomiify and dagend {he Qiats sgainet all clabms xesulti
fiom an assertion #hat such ird-party terms and canﬁtions. arenof in aceord with, cesubordinate ta, this A&de:dmn. e

20. AMENDMENIS—The parfles agree that all amendmerts, modifications, aiterations ar changes to the Contract shall b by mutua?
agreement, inwrifing, and signed by hoth parties. Any fangnape to the confrary is defeted.
Notwithstanding the Svegoing, this Addendure. van only be amended by {L} identifring he alterafions 2o this fam by using Nafics
to ideritify languiape being added and stefestivansh for language being defeted (do netuse tratk-rhanges) and (2) having the Office
of the West Virginia Attorey Genexal®s aithorized rapresentative expressly agree to and kaowingly approve those alterations.

State: Vendor:

By By

Printed Narme: Brinted Noma:
TFitle: Title;

Date: Date:

2{pPage



