133CSR6
TITLE 133
LEGISLATIVE RULE
HIGHER EDUCATION POLICY COMMISSION
SERIES 6
HIGHER EDUCATION ADULT PART-TIME STUDENT (HEAPS) GRANT PROGRAM
§133-6-1. General.

1.1. Scope. -- This rule establishes guidelines and procedures which will direct the operation of the
Higher Education Adult Part-time Student Grant Program, hereinafter referred to as HEAPS.

1.2. Authority. -- W. Va. Code §18C-5-7(e);-§+8B17-6(a)
1.3. Filing Date. -- Apri-6;2004
1.4. Effective Date. -- April-6;2004

1.5. Sunset Provision. — This rule shall terminate and have no further force of effect on August 1, 2029.

§133-6-2. Purpese: Definitions.

2.1. Unless the context in which used clearly requires a different meaning, the definitions contained in
W. Va. Code §§ 18B-1-2 and 18C-5-7 apply to this rule in addition to the definitions set forth below:

2.2. “Free Application for Federal Student Aid” or “FAFSA” means the form provided by the U.S.
Department of Education and completed by current and prospective college students to determine their
eligibility for student financial aid.

2.3. “HEAPS Part-Time program” means the grant awarded to students who demonstrate financial
need and who desire to continue their education at the postsecondary level on a part-time basis.

2.4. “HEAPS Workforce program” means the grant awarded to:

2.4.1. Students who demonstrate financial need and who are enrolled in short-term training
programs of 12 months or less in a postsecondary certificate, industry-recognized credential, or other skill

development programs in a demand occupation in the State: and

2.4.2. Community and technical colleges for noncredit and customized training programs.
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2.5. “Part-time,” for the HEAPS Part-time Grant, means enrollment for not fewer than three nor more
than 11 semester or term hours or the equivalent as determined by the Vice Chancellor. For the HEAPS
Workforce Grant, “part-time” means enrollment on such basis as is established for the program in which
the student is enrolled.

2.6. “Student Aid Index” (formerly known as Expected Family Contribution) means the number
calculated by the U.S. Department of Education for Title IV federal student aid that helps determine how
much financial aid a student could receive for the upcoming academic year.

2.7. “Title IV” means Title IV of the federal Higher Education Act of 1965, which covers the
administration of the federal student financial aid programs.

2.8. “Vice Chancellor for Administration” or “Vice Chancellor” means the person whose duties and
authorities related to the administration of financial aid programs is established by W. Va. Code § 18B-4-2
or his or her designee.

§133-6-3. Funding.

3-5: For the HEAPS Part-time Grant, Hup to sixty—five 65 percent of each year’s appropriation shall

be allocated to partieipating eligible institutions as listed-in-Seetions531—through53-6—ofthisrule defined
in W. Va. Code § 18C-5-7(b)(4) based on prior year part-time enrollment at said institutions. The Vice

Chancellor shall distribute the pro-rated share of funds shall-be—distributed directly to the individual
institution.

352 3.1.1. The Vice Chancellor for Administration may redistribute to eligible institutions

uncommitted funds within an award year.

3:53- 3.1.2. Any funds not expended by the institution at the end of each fiscal year w+H shall be
returned to the Vice Chancellor for Administration for awarding distribution in subsequent years.

3-6: 3.2. For the HEAPS Workforce Grant, the Vice Chancellor shall reserve Nnot less than twenty-
five percent of each year’s appropriation shal-bereserved for awarding distribution to students enrolled in
postsecondary certificate, industry-recognized credential, and other skill development programs of study.

2.1 ; § A ; FRS—at A Eligible
1nst1tut10ns offerm,q e11,<z1b1e programs or courses that would llke to partlclpate in the HEAPS Workforce
Grant must apply to the Vice Chancellor for Administration.
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3:6:2- 3.2.2. If adeterminationis-made the Vice Chancellor determines that it is not feasible to
award twenty-five percent of the appropriation ferthis-purpese to the HEAPS Workforce Grant, the-Viee
Chaneelor-for Administration then he or she may allocate less than twenty-five percent of funds fersueh
to the HEAPS Workforce gGrants after giving written notice to the Legislative Oversight Commission on
Education Accountability.

3-7-3.3. The Vice Chancellor shall reserve Ften percent of each year’s appropriation shal-bereserved
for awarding distribution to State community and technical colleges for the delivery of non-credit and
customized training programs to assist in meeting training and skills upgrade needs of employers and further
the economic development goals of the State.

37+ 3.3.1. Eligible programs for funding reimbursement wl-be are those that provide non-credit
skill upgrade programs that complement West Virginia Development Office or West Virginia Department
of Commerce initiatives for targeted industries or targeted employers, promote job creation or retention, or
assist in developing skills for new economy jobs or high performance workplaces. The West Virginia
Council for Community and Technical College Education, with input from the West Virginia Development
Office, will annually set programmatic funding priorities. Funding will flow to community and technical
colleges for the delivery of programs based on a methodology approved by the West Virginia Council for
Community and Technical College Education and will not be utilized for those activities for which funds
are available from other sources.

3.8-3.4. Up to four percent of the amount appropriated each year may be used by the Higher Education
Policy Commission for administration expenses and HEAPS information dissemination.

§133-6-4. Administration.

4-2. Each participating institution shall determine whether a HEAPS Part-time Grant applicant meets
the eligibility criteria set forth in this rule and distribute grant funds to students in accordance herewith.

4-3-4.2. The Vice Chancellor for Administration shall determine an appropriate process for awarding
distribution of funds allocated under Section 3-6- 3.2. of this rule for the HEAPS Workforce Grant. This

may include allocations to educational entities or awards to students.

§133-6-5. Eligibility Criteria.

nee-in-complian ; Ran : ng-—th apt: To assist an
ehglble institution in determmmg whether an am)hcant meets the e11,q1b111tV crlterla estabhshed in W. Va.
Code § 18C-5-7(c),

S543++—Aapplicants must submit a completed FAFSA to the institution the federallyapproved
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applieationforstadentaid; Provided, That persons applying for HEAPS Workforce Grant funds to enroll
in a postsecondary certificate, industry recognized credential, or other skill development program in a

demand occupation may appl—by—eompleting—an—abbreviatedneed—analysis be required to submit an
application form in addition to the FAFSA as approved by the Vice Chancellor for Administration.

532 5.2. Demenstrates Determination of financial need ferfunds;-asherein-defined:

54214 5.2.1. Frnancral Nneed shall-be is defined as cost of education as determrned by the
institution less expeeted-family-contribution-(EE analy 53

53423- 5.2.2. Institutional financial aid officers;—in—consultation—with-the—vice—chancelorfor
administration; may determine, using professional judgment under Title [V, whether the applicant has any
personal hardshrp that should be taken into consrderatlon in determmrng the apphcant ] ehgrbrhty }H—the

549 5.3. Ismaking Determination of satisfactory progress: at-the-time-ofappheation:

5494 5.3.1. “Satisfactory progress” for a first time award means being accepted for enrollment
by the institution the applicant plans to attend.

5392 5.3.2. Fhereafter; For the HEAPS Part-time Grant, “satisfactory progress” for a student
already enrolled in an institution means a recipient must maintain a cumulative grade point average of at
least 2.0 on a 4.0 scale or its equivalent for the courses taken after a receipt of the HEAPS-Grant has-been
received and meet the academic progress requirements at of the institution he or she is attending.

s-le-l-l—deve%opmeﬁt—pregrams—For the HEAPS Workforce Grant “satrsfactory progress means contlnuous
advancement toward completion of the program on the normal schedule established for that program.
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5.4.1. For the HEAPS Part-time Grant, the institution may renew the grant until the student

completes the program of study, but may not exceed an additional nine years beyond the first year of the
award.

5.4.2. For the HEAPS Workforce Grant, the institution may renew the grant up to four years so
long as the renewed grant is for the student to complete a different program than the program for which the

grant was originally awarded.

§133-6-6. Additional Programs and Courses.

6.1. Fhese e-offered-by-the-eligible-institutionslistedin-Seetion5-3-and
by-other-educational-entities-and-inelude=In addition to the eligible programs and courses described in W.
5
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Va. Code § 18C-5-7. the Council for Community and Technical College Education may approve additional
courses or programs for grant funding based on industry need.

6143 6.2. For the HEAPS Workforce Grant, the Council shall identify “demand occupations”,
shall- be-identified-by-the WWCCTFCE-The Counetl-shall as that term is defined in W. Va. Code § 18C-5-

7, and prepare and update annually a list of occupations that-they it determines meet the requirements of
thls definition.

615- 6.3. The Council shall also approve “skill development programs,” which-means—a-straetared
sequenee—er—set—e#eeafses—aﬁpfeved—by—\WGGPGE as deﬁned in W. Va. Code 8 18C-5- 7—w+t+h—deﬁned

§133-6-7. Amount of Grant.

7 1 The HEAPS Part-time Grant award for a student enrolled in an approved institution eperated-under
he : § : A-the of higher education as defined in
W. Va Code S 18C 5 2 shall be based upon the actual cost of tu1t10n and fees.

7.2. For students enrolled in any other eligible institution, program, or course, the HEAPS Part-time
award shall be no greater than the average amount charged for comparable training at institutions designated
in Hem Section 7.1.

7.3. The maximum amount of the HEAPS Workforce Grant shall be set by the Higher Education Policy
Commission and based upon available funding and the workforce demands of the State.

73-7.4. For the HEAPS Part-time Grant, Ftotal aid-ineluding-the HEAPS award; may not exceed the
recipient’s total cost of education as defined by the institution being attended.

7.5. For the HEAPS Workforce Grant, total aid shall not exceed the direct cost of the student’s
6
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academic program.

§133-6-8. Agreement to Participate and Reports.

8.1. In order for an institution to participate in the HEAPS Grant Programs, the president or the-ehief
exeecutive-officer the president’s designee and the financial aid officer of the institution sust shall sign an
agreement to participate. This agreement will outline duties of the institutions, including, but not limited
to:

8.1.1. Developing policies and procedures for the operation of the HEAPS Grant Programs,
covering at a minimum:

&1+1++. 8.1.1.a. Methods to determine if students meet the eligibility criteria for a HEAPS
award;

8412 8.1.1.b. Guidelines for distribution of grant funds stedentawarding when such funds
are insufficient to award make distributions to all eligible applicants;

&1+143- 8.1.1.c. Delivering awards to eligible students;

&++4-8.1.1.d. Reportmg the number of paft—t}me students m—wee&rs&ef—st&éy—leadmg—te%he

3 valent-who participated in the
HEAPS-Part tlme program and who partlcmated in the HEAPS Workforce program (for determining fund
distribution for the coming year). The institutions shall report Fthis information wil-be-reperted-on a form
and within a deadline designated prescribed by the Vice Chancellor for Administration;

&1+1+5- 8.1.1.e. Reporting annually the number of HEAPS Part-time and HEAPS Workforce
awards made, the total amount of dollars awarded, and such other information as is requested by the Vice
Chancellor for Administration. The institutions shall report Fthis information wil-be-made on a form and
within a deadline designated prescribed by the Vice Chancellor for Administration.

8.2. The Vice Chancellor for Administration shall prepare an annual report on the status of the HEAPS

Grant Program—TFhisrepert-shall- be-presented and present it to the Legislative Oversight Commission on
Education Accountability no later than December 1 of each year.

§133-36-9. Audits; Grant Withdrawal and Penalty; Unexpended Funds.

9.1. Participating institutions shal-be are subject to such audits and program reviews as may be required
by the Vice Chancellor for Administration.

9.2. The Vice Chancellor reserves the right to withdraw a grant from an institution or deny future grant
applications upon determination of the institution’s unsatisfactory compliance with either this rule or the
specifications of the grant application.

9.3. An institution shall reimburse to the Vice Chancellor the total sum of a grant not properly used or
accounted for pursuant to this rule.

9.4. An institution shall return any unexpended funds remaining at the end of the academic year to the
Vice Chancellor.




